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Glossary

LAC: Looked After Children (Under Local Authority Care)
NC: National Curriculum
Parents: Umbrella terms also including carers and legal guardians

1. Purpose

The Trust is committed to ensuring that all pupils have equal access to a broad and
balanced curriculum, regardless of financial circumstances.

This policy sets out the circumstances in which schools within the Trust may charge for
activities, and when charges will be remitted.

2. Legal Framework
This policy is based on:

e Education Act 1996 (Sections 449-462)
o DfE Guidance: Charging for School Activities (May 2018)

Under this legislation:

e Schools must not charge for education provided during school hours (including

materials, equipment, and transport).
e Schools may charge only in limited, clearly defined circumstances.
[assets.pub...ice.gov.uk]

All academies within the Trust comply with these requirements through their funding
agreements.

3. Definitions

e School hours: Time when the school is in session (excluding breaks).
e National Curriculum (NC): Includes all required statutory provision.

e Parents: Includes carers and legal guardians.

e LAC: Looked After Children (in local authority care).

4. General Principles

e Education during school hours is free of charge.

e No pupil will be excluded from an activity due to inability to pay.

o Charges will always reflect the actual cost and will not subsidise other pupils.
o The Trust will ensure transparency in all charging decisions.



https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/706830/Charging_for_school_activities.pdf

5. Activities for Which Charges May Be Made
5.1 Optional Extras
Charges may be made for activities that are not part of:
o The National Curriculum
e Public examinations for which the pupil is being prepared at the school

¢ Religious education

Examples include:

Extended day provision (breakfast clubs, after-school clubs)

Activities outside school hours

Transport not required by law

Examination entries where pupils have not been prepared by the school

Charges will be calculated based on the full cost of provision, including staffing,
materials, transport, and administration, divided equally among patrticipating pupils.

Charges will not exceed the actual cost and will not include any element of subsidy.
[oeapng.info]

5.2 Music Tuition
Charges may be made for instrumental and vocal tuition where:

¢ The tuition is requested by parents; and
e Itis not part of the National Curriculum or examination syllabus.

No charges will be made for:

e National Curriculum provision

¢ First Access instrumental programmes

o Looked After Children

5.3 Residential Visits

Charges may be made for:

« Board and lodging on residential visits
Charges will not exceed the actual cost per pupil.

No charge will be made for:

o Education provided as part of the National Curriculum
e Activities related to examinations or religious education



https://oeapng.info/download/1082/

e Teaching staff cover

5.4 Materials and Equipment

Charges may be made for materials where:

e The parent wishes the pupil to own the finished product (e.g. design technology

projects).

5.5 Damage or Loss

The Trust reserves the right to charge for:

Breakages, repairs, or replacement of property due to wilful damage or negligence
by a pupil.

5.6 Activities Outside School Hours

Where an activity takes place partly during and partly outside school hours, it will be

classified based on whether more than 50% of the time occurs outside school
hours, including travel time. [oeapng.info]

Charges may only be made where the activity is not part of:

The National Curriculum
Examination preparation
Religious education

6. Activities for Which Charges Must Not Be Made

Schools within the Trust must not charge for:

Admission applications
Education provided during school hours
Materials, books, instruments, and equipment required for curriculum learning
Entry to public examinations (including resits where the school has prepared the
pupil)
Education outside school hours that forms part of the NC, public examinations, or RE
Transport required to:
o Enable participation in the curriculum
o Attend alternative provision arranged by the school
Statutory home-to-school transport

These restrictions reflect national legal requirements. [assets.pub...ice.gov.uk]



https://oeapng.info/download/1082/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/706830/Charging_for_school_activities.pdf

7. Voluntary Contributions

The Trust may request voluntary contributions for activities that cannot be funded from the
school budget alone.

However:

e Contributions are entirely voluntary
e Parents will not be placed under pressure to contribute
e No pupil will be excluded if a contribution is not made

8. Remissions (Financial Support)
8.1 Mandatory Remissions

Parents in receipt of the following benefits will be exempt from charges for board and
lodging on residential visits:

e Income Support

e Income-based Jobseeker’'s Allowance

¢ Income-related Employment and Support Allowance

e Support under Part VI of the Immigration and Asylum Act 1999
o The guaranteed element of Pension Credit

e Child Tax Credit (subject to income thresholds)

o Working Tax Credit run-on (4 weeks)

e Universal Credit (subject to income thresholds)

8.2 Discretionary Remissions
The Trust may, at its discretion:

e Reduce or waive charges in cases of financial hardship
¢ Provide support to ensure no pupil is excluded due to cost

Applications for support will be handled sensitively and confidentially.
9. Calculation of Charges
Charges for optional extras will be calculated based on:
o Staffing costs (including on-costs)
e Transport
e Materials and equipment
e Accommodation (where applicable)

e Administrative costs

The total cost will be divided equally between participating pupils.




10. Roles and Responsibilities
e Trust Board: Approves and reviews the policy
e CEO / Headteachers: Ensure implementation and compliance
e School Leaders: Apply the policy consistently and fairly
¢ Finance Teams: Ensure transparent and accurate cost calculations
11. Monitoring and Review
This policy will be reviewed annually by the Trust Board.
Schools will monitor:
e Participation rates

e Impact on disadvantaged pupils
e Compliance with statutory requirements




