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Scope 
 
This policy applies to trustees, members, local governors, Parents’ Forum members and similar. 
Hereafter these will be collectively referred to as Trustees in this policy. 

 
Trustees can claim reasonable expenses incurred fulfilling their role. They may claim for: 
 

• Childcare or care for dependent relatives. 

• Travel and subsistence.  

• Telephone, photocopying, postage, stationery, or other office expenses.  

• Other expenses at the discretion of the Chair of Trustees (agreed in advance wherever 
possible). 

 
Claims must be completed on the appropriate claim form within one month of being incurred, 
acccompanied by a valid receipt where possible. 
 
Mileage Claims 
 
Travel expenses will be paid at the HMRC approved mileage rate. Receipts are not required, but 
claims will be reviewed to establish whether they are relevant and reasonable for the stated 
purpose. 
 
The Chair of Trustees or CFO may investigate claims at their discretion, and all will be subject to 
scrutiny by independent audit. 

 

 

 

 

 

 

 

 

 

 


